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General settings for courses



Useful information

The BlueRev Support Tool uses the Moodle platform as its base. While this document gives a broad 
overview of the capabilities and usability of Moodle, if you want to learn more about the platform’s 
capabilities, feel free to learn from the following sources, or message us at  support@bluerevproject.eu.

Official Moodle documentation

Official Moodle video guides

 

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu
https://docs.moodle.org/402/en/Main_page
https://www.youtube.com/playlist?list=PLxcO_MFWQBDc_NPTwCLqvhAfA9eGNYSNT
mailto:support@bluerevproject.eu


A note on configurations

Note the meaning of the following symbols

If you have any question, reach out to support@bluerevproject.eu

Mandatory field, must be filled

Learn more: a helpful pop-up will 
appear with information about this 
configuration

mailto:support@bluerevproject.eu


Creating a course

Course Creation is handled by the platform administration, and the courses are managed by Project 
Partners.

Email support@bluerevproject.eu with the request to create a new course, along with the course name 
and a general description of the contents that are meant to be added.

Soon, you will be given access to a hidden course with a simple structure that you can customise and 
add content to.

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu
mailto:support@bluerevproject.eu


Settings

At course creation, all the most important settings will be 
configured for you, so you do not need to interact with the settings 
page beside for some key concepts.

Access the course settings to customise some key configurations:

The Course visibility is set to Hide initially. 
Changing it to Show will reveal the course 
to all members of the platform.

Course end date, if Enabled, will 
automatically change the course 
visibility to Hide at the selected date

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu


Important activities and 
resources
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The basics of adding content and information on the most 
common activities and resources for Courses



Activate Editing mode

In order to create and manage contents for a course, you must activate Editing mode, by clicking on the 
toggle available on the top right of the page.

While Editing mode is on, you can edit the courses you have been assigned as a manager of.

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu


Topics

At course creation, the course will have a few topics created. Each topic is in its own white box section.

Use topics to organise information, so it is easier to find by the trainees.

To add a new topic, while in editing mode, just click on the Add topic option at the end of each of the 
white boxes. 

If you have any question, reach out to support@bluerevproject.eu

Edit name Topic options

mailto:support@bluerevproject.eu


Adding activities and resources

Click on the button at the end of a topic to add an activity or resource within it.

Activities and Resources are the content that exist within a course, that can be accessed and interacted 
with by the trainees enrolled on a course.

If you have any question, reach out to support@bluerevproject.eu

More details about the activity

mailto:support@bluerevproject.eu


Text and Media Area

Present text and multimedia directly on 
the course page. It is the main option if 
you wish to display information on the 
course page itself.

If you have any question, reach out to support@bluerevproject.eu

Adding images

mailto:support@bluerevproject.eu
https://www.youtube.com/watch?v=6aqp6l5yb2s


File

Share resources by providing downloadable files. When possible, the file is displayed within the course 
interface; otherwise, users are prompted to download it.

You can add files to the course page through the activity and resources menu, or simply by dragging and 
dropping the files into the page, given that the editing mode is turned on

If you have any question, reach out to support@bluerevproject.eu

Video 1 and 2

mailto:support@bluerevproject.eu
https://www.youtube.com/watch?v=8LJ4A4BPfx8
https://www.youtube.com/watch?v=qnrP__MJEAc


Folder

Organise and display a collection of 
related files within a single folder, 
minimising scrolling on the course 
page.

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu


Video Time
Allows for easy embedding of Youtube and Vimeo videos by simply adding the URL. Alternatively, a 
video file can be uploaded directly.

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu


Feedback

Create custom surveys with various question types (multiple choice, yes/no, text input) for participant 
feedback. Responses can be anonymous.

If you have any question, reach out to support@bluerevproject.eu

Video

Select the question type, 
and follow the instructions

mailto:support@bluerevproject.eu
https://www.youtube.com/watch?v=TIFzMMWKLg0


Glossary

Create and manage lists of definitions and other 
information, organised alphabetically. Glossary entries 
can include attached files and images, and the glossary 
supports searching and browsing options.

If you have any question, reach out to support@bluerevproject.eu

Video

mailto:support@bluerevproject.eu
https://www.youtube.com/watch?v=_6ckd1JCDIQ


Other functionalities
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A note on activities and resources 

The Moodle platform is known for its versatility, and as such it has  avast array of functionalities. The 
Course activities and resources are no exception. For the Support Tool, there are many that are not 
useful, given the type of information they deals with.

As such, many functionalities are disabled, in order to simplify and focus the user interaction.

Other activities and resources are available, but are not likely to be as useful as the ones listed before. 
You can find information about them in the official documentation listed at the start of this document.

However, if you want to add any functionality or resource currently not available on the platform or this 
document, or have any problem or questions relating the ones that are listed, please reach out to 
support@bluerevproject.eu. 

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu
mailto:support@bluerevproject.eu


Other activities and resources
Assignment: Enables file submissions, along task communication, and grading. It supports various content types, including files and 
text, allowing both individual and group submissions.

Choice: Pose a single question and provide a set of response options. Results can be published post-response, after a specific date, 
or kept private. Results can be published either with names or anonymously.

Database: Create, maintain, and search a collection of entries with varied fields like short text, dropdown lists, URLs, images, or files.

Forum and Open Forum: Asynchronous discussions with various forum types, including standard, single-post, and 
question-and-answer forums. It supports file attachments, displaying images within posts. Both have similar functionalities but different 
structure.

Page: Create web page resources using the text editor, displaying text, images, sound, video, web links, and embedded code like 
Google maps.

Quiz: Create quizzes with diverse question types like multiple choice, matching, short-answer, and numerical. You can create time 
limits and other restrictions regarding the answering of the questions.

URL: Provide web links as course resources.

Wiki: Contribute to and edit a collection of web pages. Wikis can be collaborative, allowing everyone to edit, or individual, with each 
participant having their own editable wiki.

If you have any question, reach out to support@bluerevproject.eu

mailto:support@bluerevproject.eu





